
REMEDIAL ADMINISTRATIVE RECORD SHOULD INCLUDE 

� Documents showing public involvement  
o Comments & responses 
o Documents related to public’s 

opportunity to participate 
o Community involvement plan 
o Newspaper articles showing community 

awareness 
o Community involvement mailing list 
o Documentation of public meetings 
o Transcripts of formal meetings 

� Relevant decision documents 
o ROD 
o ESD 
o Amended ROD 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Factual information that forms the basis 
for the selection of a response action 
o PA/SI report 
o RI/FS work plan & final 
o Proposed plan 
o Amendments to final RI/FS 
o SAP 
o Sampling data, chain of custody forms, 

data summary sheets 
o Inspection reports 
o QAPPs 
o Technical studies performed for the site 
o Risk evaluation/endangerment 

assessments 
o Pollution Reports 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

o Fact sheets/summary information 
o Data submitted by public 

� Policy & Guidance Documents 
o Site-specific documents 
o Special coordination needs 
o ARARs 
o Utilization of permanent solutions & 

alternative treatment technologies 
o Cost effectiveness 

� Enforcement Documents 
o Parts of admin orders or consent decress 

that are relevant to the selection of the 
response action 

o Notice letters to PRPs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

o Information request letters, subpoenas & 
responses 

o Affidavits containing relevant factual 
information 

� PRP-Lead RI/FS 
o Technical documents generated by the 

PRP if considered by EPA in the 
response selection decision 

� Index of documents included in the 
record 

 
 
 
 
 

 

Prior to commencing filed work for the remedial investigation: 
• Conduct interviews w/community 
• Prepare community relations plan (CRP) 
• Establish local information repository 
• Inform community of technical assistance grants 

*300.430(c) 
 

 

Field work 
for remedial 
investigation 

Enforcement actions:  *300.420(c) 
• Under § 122(g) or cost recovery settlements shall publish a 

notice of the proposed agreement in the FR at least 30 days 
before the agreement becomes final *§122(i) 

• Enforcement embodied in consent decree – public notice & 
comment shall be provided in accordance w/28 CFR 50.7 

 

Prep of the 
proposed 
plan & 

review by 
agency 

Post prep & review: 300.430(f)(i) 
• Publish notice of availability & brief analysis in major local 

newspaper 
• Make proposed plan & info available in AR 
• Provide not less than 30 days for comments 
• Provide opportunity for a public meeting (keep transcript & 

make available to public) 
• Prepare summary of significant comments 
 

 
Publication 
of proposed 
plan/prior 

to adoption 
of remedy 

If including new changing info: 
a) include discussion of changes 
& reasons; b) seek additional 
public comments & issue revised 
plan prior to adopting ROD 

*300.430(f)(ii) 

 

Make final 
remedy selection 

& document 
decision in ROD 

After ROD is signed – a) publish 
notice of availability of ROD in major 
local newspaper; b) make ROD 
available for public inspection prior to 
commencement of remedial action 

 

If RA differs from 
ROD : publish an 
explanation  and/or 
propose an 
amendment  
*300.435 

 

Make AR file 
available for public 
inspection at 
commencement of 
remedial 
investigation phase 
*300.815 

 

    

Remedial 
Investigation 

Phase 

Publish AR in major local newspaper & 
provide 30 day public comment period 
 

30 days 


